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To be completed and submitted by principal investigator.  The credentialing process will not start until this form is completed.  For questions, please contact VHANWIResearchPersonnelInitiation@va.gov.
Employee Name:
Degree: 
Supervisor/PI: 
Last Name
First Name
MI
Job Description:
Service:
Birth Date:
Projected Start Date:
Projected End Date (if applicable):
Contact Information:
Will employee work in a VA or VA leased space?    
 Yes    
 No
Mail Code: 
Room No.:
Work Phone:
Pager:
Preferred E-mail:
Home Address:
City: 
State: 
Zip: 
Home Phone: 
Cell Phone:
Emerg. Contact: 
Relationship: 
Pri. Phone: 
Alt. Phone: 
Status:
Role (select all that apply):
 Principal Investigator (PI)
VA 8ths?  
 Staff Physician 
 Physician (M.D.)
 House Officer 
 Foreign Doctor
 Basic Scientist (Ph.D.)
 Non-Scientist (Ph.D.) (serving in role other than PI)
 Nursing / Medical Support
 PA         
 APRN    
 RN        
 LPN
 Laboratory Technician / Non-Medical technician
 Administrative Support (Support Assistants, Research Administrative Office, etc.)
 Technical Support (Biostatistician, Radiologist, Pharmacist, etc.)         Specify: 
 Summer only           
 UNMC SURP    
 SEEP/SCEP
 Student
 Post-Doctoral Fellow (Ph.D.) (WOC)
 Medical Student (part time) (WOC)
Salary Source(s):
 VA Acct: 
 NEBRA
 Other: 
 WOC (without VA compensation)
 VA
Contractor
 Volunteer
..\NWI Logo bw.jpg
New Personnel Information Form
Fax:
IPA?  
 Yes    
 No
Specialties: (required for PhDs and above and PIs)
Specialty:
Subspecialty:
Primary:
Secondary:
Type of Research:
 Animal Studies
 Human Studies
 Bench Work
 QA
 N/A
Assigned Protocols:
Protocol Number(s): 
Please submit a protocol amendment for each protocol listed.  See amendment forms for:  IRB; IACUC: R&D
Academic Affiliation(s):
 UNL
 None
 UNMC
 Creighton
 UNO
 Other: 
Patient Contact:
Will employee work with patients and/or patient care?    
 Yes    
 No
Will employee have access to Protected Health Information (PHI)?   
 Yes    
 No
VA Information Systems:
VA network access needed (VA computer, VPN/CAG)?    
 Yes    
VistA account needed?    
 Yes    
 No
Centralized Patient Records System (CPRS) access needed?    
 Yes    
 No
Read Only
 No
As applicable, describe in detail the scope of access needed for systems checked.  Include folders, permissions, and user
groups that should be assigned to employee (i.e. Shared folders - Research server, MS Outlook, etc.):
Additional Comments:
Investigator: When finished, please review for completeness and accuracy.  Check for errors before submitting.
Research Interests:
Douglas Stoehr
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	Employee's last name.: 
	Employee's first name.: 
	Employee's middle initial (if known): 
	Select appropriate title from the drop down list.  If employee's title is not listed, you may still enter the preferred title.: 
	Name of the principle investigator (PI) that the employee primarily works for.: 
	What type of work will be performed as it pertains to research activities.: 
	Employee's home department within VA (if applicable). VA department code; usually a three-digit code (i.e. Research (151), Medicine (111), etc.): 
	Employee's date of birth.: 
	Projected Start Date: The date that the employee is expected to officially start working on project(s).: 
	Projected End Date (if any): The date that the employee is expected to officially end work within the Research service.: 
	Will employee work in a VA or VA leased space?: 1
	Mail Code: For employees working primarily on the VA campus, use service code (VA department code).  If working off-site, use the site designators such as: UNMC XXXX(zip): 
	Room number that the employee will be primarily work from.: 
	Primary phone number that the employee can be reached at during working hours.: 
	Primary pager number that employee can be contacted at (Optional).: 
	Preferred e-mail address.  For employees that do not have a VA e-mail assigned, please provide a temporary e-mail address in order for the Research service to share important information.: 
	Employee's home address for departmental records and written correspondence.: 
	City of employee's home address.: 
	State of employee's home address.: 
	Zip code of employee's home address.: 
	Employee's home phone number for emergencies.: 
	Employee's cell number (Optional).: 
	Name of individual that can be contacted in case of emergency involving the employee.: 
	Relationship of the emergency contact to the employee.: 
	Emergency contact's primary phone number.: 
	Alternate phone number of the emergency contact.: 
	Principal Investigator.  Primary research investigator on one or more VA protocols.: 0
	VA paid 8ths appointment: 
	Medical Doctor: 0
	Staff physician within the VA: 0
	House Officer or Resident Physician within the VA: 0
	House Officer or Resident Physician within the VA: 0
	Basic Scientist: 0
	Non-Scientist: A Ph.D. who is not a Principal Investigator (PI): 0
	Medical support staff: 0
	Licensed Practical Nurse (LPN): 0
	Registered Nurse (RN): 0
	Advanced Practice Registered Nurse (APRN): 0
	Physician's Assistant (PA): 0
	Laboratory technician (non-medical support): 0
	Administrative support role: 0
	Technical support role (Biostatistician, Radiologist, Pharmacist, etc.)         : 0
	Please specify technical support position (Biostatistician, Radiologist, Pharmacist, etc.): 
	Student: 0
	Student - Summer only support: 0
	Student - UNMC Summer Undergraduate Research Program (SURP): 0
	Student - Student Educational Employment Program (SEEP) or Student Career Experience Program (SCEP): 0
	Post-Doctoral Fellow, Without VA Compensation (WOC): 0
	Part-time medical student without VA compensation (WOC): 0
	VA paid employee. VA account that pay comes from.  If unknown, contact Research Budget Analyst (402-995-3538) for guidance.: 
	Paid by the VA.: 0
	Paid through the Nebraska Educational Biomedical Research Association (NEBRA).: 0
	Paid by some other organization that is not otherwise specified.: 0
	Describe the organization or function that describes employee's compensation.: 
	Full-time or part-time VA employee.: 0
	WOC (Without Compensation).  This status applies to all non-VA personnel.: 0
	Contractor.  Non-federal entity hired to perform services (i.e. Veterinarian, study monitor).: 0
	Volunteer.  Where no agreement or contract for compensation exists.: 0
	Primary phone number that the employee can be reached at during working hours.: 
	Will individual be paid through the Intergovernmental Personnel Act (IPA)?: 1
	Select from the available items in the list.  If your specialty or interest is not in the list, enter your own description (free text is allowed).: 
	Select from the available items in the list.  If your specialty or interest is not in the list, enter your own description (free text is allowed).: 
	Select from the available items in the list.  If your specialty or interest is not in the list, enter your own description (free text is allowed).: 
	Select from the available items in the list.  If your specialty or interest is not in the list, enter your own description (free text is allowed).: 
	Directly involved with animal studies: 0
	Directly involved with human studies: 0
	Laboratory work that is generic and typically applies to multiple types of studies.: 0
	Quality Assurance / Quality Improvement related work: 0
	Work that is not related to specific protocols: 0
	Protocol ID number(s) assigned by local Research administration.  Include any comments if still pending approval.: 
	Affiliation: None (VA only): 0
	Affiliated with the University of Nebraska Medical Center (UNMC): 0
	Affiliated with the University of Creighton or Creighton Medical Center (CMC): 0
	Affiliated with the University of Nebraska, Omaha (UNO): 0
	Affiliated with the University of Nebraska, Omaha (UNO): 0
	Affiliated with another organization that is not otherwise specified: 0
	Provide a description of the organization that the employee is affiliated with.: 
	Will the employee be working directly with patients?: 1
	Will the employee work with or have access to patient data or Protect health Information (PHI)?: 1
	Will the employee need access to VA network resources requiring a user name and password to log in to a VA computer?: 1
	Affiliation: None (VA only): 1
	Will the employee need access patient records?: 1
	CPRS access, Read Only?: 0
	Provide detailed instructions on the access and permissions that should be granted to the employee.: 
	Provide any additional comments that may provide further explanation or address pertinent areas not provided for on this form.: 
	SubmitProxy: 
	SubmitHid: 
	SubmitHid2: 



