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Initial Submission Checklist
For IACUC Protocols

NOTE: All research involving animals must be approved by the Subcommittee of Animal Studies (IACUC), Safety/Bio-safety Subcommittee and Research and Development Committee prior to any activity being initiated.  Submission deadline for committee review is the 25th day of the month in order to be reviewed at the next month’s meeting.

[bookmark: _GoBack]ANNUAL SCOPE OF PRACTICE (SOP) REVIEW: Please ensure all SOP forms for the PI and all personnel assigned to this protocol are current and on file.  Please contact the Research Administrative Officer at (402) 995-3541.

[bookmark: Text1]Principal Investigator(s):	     	

Please check each of the following applicable components.  When not applicable, please mark “NA”.
____	Appendix N – Investigator Data Sheet for new investigators and co-principal investigators. (The Principal Investigator (PI) and Co-Principal Investigator (who shares in funding) must have a VA staff appointment.  Non-funded protocols may have only one PI.)
____	Request To Review Research Proposal/Project (include abstract – send abstract electronically to  carol.bohanan@va.gov 
____	Animal Component of Research Protocol – All protocols require the use of Version 3.  The ACORP can be accessed from the VA electronically at the internet address: http://www.nebraska.va.gov/services/Research/iacuc/iacuc_forms.asp
____	Research Safety Application (Questions- Call Carol Bohanan at ext. 3544).
____	Bio-Safety & Chemical Risk Assessment Summary (Please download from Safety website)
____	Protocol or Narrative (if the proposal will be submitted for federal funding, the complete grant application must be submitted.)
____	Budget 
____	Curriculum Vitae.  Are you a “new” investigator who has not previously submitted a study to the IACUC?  If yes, provided a Curriculum Vitae and skip next item.  If no, proceed to the next item.
____	Bio-sketch.  Are you an investigator who has previously submitted a study to the IACUC?  If yes, provide a biosketch (NIH Format).
____	Mandatory Training (IACUC CITI Training).  It is required that bi-annually, all persons working with animals take the “Working with the VA IACUC” AND the appropriate species specific module that pertains to your research.  A course entitled “Biosecurity Curriculum” is also required for all staff.
____	(Appendix NN - Checklist for Reviewing Privacy, Confidentiality and Information Security in Research will need to be completed.)
____	Appendix R - Financial Conflict of Interest Statement (must be completed, signed and submitted for each principal investigator(s), co-investigator(s) and collaborator(s) who plan to devote 5 percent or more effort and could influence the outcome of the study. NOTE: Please include a summary of area of research as stated in Section III, pg. 5)
____	Please list on the reverse side all personnel who will be working on this protocol.

I accept professional responsibility for the proper conduct of this study.


			
Signature of Investigator		Date
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