Guidance for Submission of a CDA-2 Letter of Intent (LOI) to BLR&D and CSR&D
What is the deadline for submission of a CDA-2 LOI?
LOIs submitted to BLR&D or CSR&D are due by June 1 or December 1, and must be submitted to the BLR&D/CSR&D Career Development mailbox (vhacadereview@va.gov).
Can non-citizens apply for a CDA-2 award?
All participants must be US citizens; the CDA-2 LOI must include a notarized copy of a birth certificate, US passport, or certificate of naturalization as proof of citizenship.  The only exception is if the applicant has a green card and a citizenship swearing in ceremony has been scheduled; a copy of the notification from Immigration and Naturalization Service is required.
In addition, a separate letter from the local VA Human Resource Management (HRM) office must be provided indicating that the nominee is eligible for the respective appointment and can be hired by the VA medical center. Indicate if the nominee is currently employed by the VAMC.
Can an LOI be submitted for non-VA applicants? 
Yes. Although a VA-appointment is not required to submit an LOI or CDA-2 application, an VA-paid appointment must be obtained before funds can be released.
How much training/research experience is allowed for CDA-2 applicants?
The CDA-2 award is intended for individuals fairly early in their career, with the potential to develop as independently funded VA researchers in an area important to VA.
Non-clinicians must be no more than 5 years beyond receipt of their terminal degree (e.g., PhD). MD or MD/PhD applicants who do not have a license to practice medicine in the US will be evaluated as non-clinicians. 
Clinicians (licensed to practice in US and eligible for a VA-paid appointment) must be no more than 5 years past their last clinical training (e.g., residency, internship, clinical fellowship) and no more than 10 years past receipt of their MD degree.
What is the minimum number of senior-authored publications an applicant must have?
Although the Career Development Handbook indicates that applicants need to have at least 1 senior-authored publication, those with less than 2-3 senior-authored manuscripts are not likely to be competitive in the BLR&D/CSR&D peer review process. 
Are clinical trials allowed for CDA-2 Awards?
CSR&D supports submission of an LOI/application to conduct clinical trials when the trial is the only aim.


Are long-distance mentors allowed?
In light of the Federal definition of local travel, all mentors should be located within a 51 mile radius of the submitting VAMC.  A full justification ( including subject matter, frequency of interactions, and duration) must be provided for all mentors located outside of this distance.
Lack of suitable scientific mentoring locally is not considered sufficient justification for long-distance mentoring.
Is a VA mentor required?
At least one mentor must be a VA-funded investigator with a defined role in both the scientific and training programs; an “administrative” VA-mentor is not sufficient. 
In rare circumstances, and with prior approval, a non-VA investigator with nationally peer-reviewed funding who has been granted eligibility to submit for VA funding may be accepted as the “VA mentor”.
Does the proposed research need to be performed at the submitting VAMC?
At lease some of the proposed work must be performed in the VA mentor’s laboratory.  If the VA mentor’s laboratory is not located at the VA, he/she must have an approved Off-Site Waiver.  Off site waivers are not required for work performed in an off-site mentor’s laboratory.  CDA-2 awardees may not establish an independent off-site laboratory.
Can a non-physician clinician (e.g., a clinical psychologist or audiologist) apply as a non-clinician?
Licensed clinicians who are not physicians may apply as either a clinician or non-clinician using one of the following approaches:
· If applying as a clinician, you must request at least 4/8ths VA-paid research appointment and no more than 6/8ths VA-paid research appointment devoted to the CDA-2 award; in addition, at least 1/8th VA-paid clinical appointment must be provided by the Medical Center. If applying as a clinician, the letter from the Medical Center Director must include a commitment to provide a VA-paid clinical appointment at the end of the CDA-2 award.
· If applying as a non-clinician, you must request at least 6/8ths VA-paid research appointment and no more than 8/8ths VA-paid research appointment devoted to the CDA-2 award. Non-clinicians may not have any 8ths of VA-paid clinical appointment.
Can an approved LOI be renewed or a 2nd LOI submitted?
An approved CDA-2 LOI allows a maximum of 3 applications (an original and up to 2 resubmissions) to be submitted during the 4 consecutive review cycles following the approval. Once approved, the LOI may not be renewed or extended; additional LOIs may not be submitted. 

Is a revised LOI or advance permission required if the title changes between submissions?
Title changes for resubmitted applications do not need prior approval or submission of a revised LOI, provided that the application remains within the scope of work proposed in the approved LOI.
If a change in subject matter (outside the scope of the approved LOI) will be proposed, a revised LOI must be submitted describing the new scope of work; approval of the revised LOI will be limited to the time and number of submission remaining on the original LOI. A copy of the revised LOI approval letter must be included in the revised application.
How should additional guidance be requested?
BLR&D/CSR&D preference is to communicate with the local R&D Office rather than with applicants (especially applicants that are not yet VA employees). We feel it is best if we communicate directly to the ACOS and/or AO so that they have a clear understanding of our responses/guidance and can use this to advise other investigators with similar issues/questions/concerns.

